
HOW TO CHANGE THE NAME RECORDING IN A MAILBOX 

 

From your intercom button dial your voicemail access code 

Enter your security code  plus # 

Press 3 to Manage Mailbox 

Press 2 to Change User Options 

Press 6 to Change Name 

Record your Name  

Press # to stop recording 

Press 9 to Save 

Hang Up 

 

 

 

 


